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Plan Amendment Consent Checklist

A registered plan may only be amended by the Registered Surveyor who originally prepared the plan, or by a Registered Surveyor where authority has
been obtained from the Registered Surveyor of said plan. Either the surveyor or a third party may identify an omission or error in a registered plan.
Following investigation, NSW LRS may then direct the surveyor to commence action to amend their plan. In many cases, consent from other parties is

required to authorise the amendment.

This Checklist sets out when consents are required by NSW LRS for different types of amendments to registered plans and titles, to assist customers
and lodging parties in obtaining the necessary consents for amendment. For more information on Plan Amendments, visit the Registrar General’s

Guidelines website.

Plan Amendments

Amendment Type Consents Required No Consent

Surveyor* Council Registered Mortgagees Required
Proprietor (R.P)

1. Survey Definition

a. Lot definition v v v’
b. Road definition (subject (If area change)
parcel) See Area
amendments

Section below

2. Survey Definition

a. Road definition v A
3.
a. Reference Marks v
b. Permanent Survey Marks &
Connections
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Amendment Type Consents Required No Consent
Surveyor* Council Registered Mortgagees Required
Proprietor (R.P)
4. Survey Definition
(missing residue/parcels) v v A v v
(if major change or
lot change)
5. Easements / Restrictions /
Positive Covenants (affecting v v v
being added or varied) (when extent of (if benefitted or
easement is not benefitting authority)
shown correctly*)
6. Easements added on (benefitting
plan by charting error) v

Plan / Title Amendments

* Surveyor is responsible for obtaining consents.
> May not apply if not affecting subject parcels definition.
A Authority from City of Sydney Council, RMS, Railways, & MHWM or other consent authorities may be required on the changes when previous consent obtained

prior to registration

Amendment Type Consents Required No Consent
Surveyor Council Registered Mortgagees Required
Proprietor
(R.P)
7. Easements / Restrictions /
Positive Covenants being v v
removed off benefitted land/title (mainly benefitting
(where benefitted) party)
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Amendment Type Consents Required No Consent
Surveyor Council Registered Mortgagees Required
Proprietor
(R.P)

8. Easements / Restrictions /
Positive Covenants being v
removed off affecting land/title

9. Easement / Restrictions / Positive
Covenants adding affecting v v v v
land/title

(descretion of plan

review officer)

10. Easement / Restrictions / positive
Covenants adding benefitted v+
land/title

+ Except where there benefitted authority or lot has an implied/enforced
action or cost to benefitted lot

Title Amendments

Amendment Type Consents Required No Consent
Surveyor Council Registered Mortgagees Required
Proprietor
(R.P)

11. Second Schedule notifications
v v
(descretion of plan
review officer)
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Amendment Type Consents Required No Consent
Surveyor Council Registered Mortgagees Required
Proprietor
(R.P)

12. First Schedule

(Registered Proprietors) v
13. Historical Files

i.e. Prior titles, First title v
14. Locality / LGA / Title diagram

v
Area Amendments
Amendment Type Consents Required No Consent
Surveyor* Council Registered Mortgagees Required
Proprietor
(R.P)

15. Request for incorrect area by

registered surveyor (decrease in v v v

area)

(Plans of Subdivision
Only)

16. Request for incorrect area by

registered surveyor (increase in v v

area)

(Plans of Subdivision
Only, if subject
boundaries are
affected)
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Amendment Type Consents Required No Consent
Surveyor* Council Registered Mortgagees Required
Proprietor
(R.P)
17. Request to amend areas for plans
v

from unregistered, deceased or
retired surveyors, or old plans
(concession from ORG to assist
Registered Proprietors in this

Request normally
comes from R.P’s
and calculated area

added only.
matter) Stated Area
Remains
18. Departmental Areas
v

a. Old System Plans

Note. Area Stated in Deed Book
only to be shown. No calculated

area even if obviously incorrect we

will not amend. Must mirror Deed

Book. If area doesn’'t match Deed,

we will amend our error.

Request normally
comes from R.P’s.

19. Departmental Areas

b. Real Property Torrens Volume

Folios

v
Must reflect area
from Vol Fol.
Converted Area
Added Only

* Surveyor is responsible for obtaining consents.
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Strata Amendments
Amendment Type Consents Required No Consent
Surveyor Council/ Strata Registered | Mortgagees Owners Required
Registered Valuer Proprietor Corporation
Certifier (R.P)
20. Unit Entitlements (U.E)-
Form 11R (See Request v v v v v
Form 11R Section
Below) With evidence it | With evidence it With ALL R.P.sif
Note: Where the initial was incorrect at was incorrect at evidence it sold, otherwise
period of the scheme has time of time of was incorrect | developers
; registration. registration. at time of name, ALL
m8$ g)r(np;rneg WVI\;E ocu'to\gn registration. PARTIES
IMPACTED
Order from N.C.A.T
21. Street Address and Sub
Addresses - Form 11R v v v* v
Note. The initial requests With evidence it | With evidence it
must come from surveyor was incorrect at was incorrect at
to change administration | time of time of
sheet on Strata Plan. We registration. registration.
do not amend if correct at
time of registration.
22. Area changes to Strata
Plan v v *o ‘v ‘v

That the area
change does not
affect the U.E

That the area
change does
not affect the
U.E.

For decrease in
area ONLY

Not required for
typographical or
calculation
errors and the
U.E is not
affected by the
change.

* Surveyor is responsible for obtaining consents.
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Request Form 11R Amendments

Amendment Type Consents Required No Consent
Surveyor* Council/ Strata Registered | Mortgagees Owners Required
Registered Valuer Proprietor Corporation
Certifier (R.P)
23. Section 88B
Amendments v+ v+ v+ v+
(if, lodging (if benefitted or (if, new
amendment and it beneﬁmng easements
affects the plan form) | 2uthority) created or greatly
impacts their
interest)
24. Changein Lot
Numbers on v v v v
Registered
Plans With evidence it was

incorrect at time of
registration.

25. Unit
Entitlements v v v v v
Note: Where the initial
period of the scheme | With evidence itwas | With evidence it With evidence | ALL R.P’s if
has NOT expired, we | incorrect at time of was incorrect at it was incorrect | sold, otherwise
CAN NOT amend registration. time of registration. | at time of developers
; registration. name, ALL
\I/\th(r:u?o\u';_an Order from 9 PARTIES
T IMPACTED
26. Street
Addresses or v* v v

Sub Addresses
With evidence it was
incorrect at time of
registration.

* Surveyor is responsible for obtaining consents.
+ If not lodged on Form 11R, an exemption must first be obtained
from NSW LRS Legal Registry Services.
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Plan Review (Plan Amendments) -

Form Function Guide

The Plan Review form was created to assist surveyors in lodging all relevant information necessary for an
amendment action. This form will streamline and expedite the amendment process as it has linked the
consents required which will reduce the timeframe to complete the amendment action if all necessary
consents are obtained before lodgment of the amendment.

If your inquiry is about some information on anything plan review/plan amendments please still use this form
or email direct to Plan-Review@nswlrs.com.au

Componence of the form:

Lodgment Date

Please enter the date email will be sent Lodgment Date

Lodged By:
These are your details as lodging party of the amendment action

Name

Full Name Name

Company

Supply company name (if applicable) Company

E-mail Address E-mail Address

Provide a current e-mail address Contact No.

Contact No.
Please provide contact number

Amendment Information:

Details of Amendment :

Details of Amendment

Here you can enter a description of what
amendment is required and any further useful
information about the amendment that you feel is
necessary to include.

Document(s) to be Amended [[] peposited Pian(s)
1. Please select what documents you believe is required to [[] Pran Administration Sheet
be amended and enter in the details [] s.888 instrument
[] certificate of Titte(s)
2. IfS.88bis selected it will ask if you lodge a Request from

11R Has an "11R' request been lodged with NSW LRS?
[ ]
3. |If ‘yes’ is selected please enter in dealing ID <.88B Instrument Dealing 1D : | "
number

Page | 1
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If there are any unregistered dealings/plans(s) affected by this amendment action, OYes O No
BAmplease select yes/no below as urgency may be granted for the amendment case.

Attach File
Upload letters/consents, plans, titles, dealings, reports or documents which you Attach File
believe we would require for amendment action
See sheet 3 for instructions

Consent Information

Click here to flnd out all relevant consents required for the 24 Click below for information on reqw'red consents
different types of amendment actions.
If all consents are furnished with initial amendment request this will Consent Information

greatly expedite the amendment process.

Attaching files:

The form allows you to attach any file which you require for the inquiry. This includes all PDFs, Tiffs,

consent letters or any emails. guachiplle
To attach a document, click on the “Attached File” button. i
Attach File

An “Add Attachment” window will open. Proceed to the location of any saved " s
documents and select the relevant file.
Click Open
This will then attach the selected document to the approval form. =
Continue attaching relevant documents to the form.

fle Edit Yiew Window Help File Edit View Window Help

Home  Toals Comp and Partial a.. % e Tl Comp and Partial a.. x

. L . B (&) = o

To view all attached documents within the approval form, click the B 7 @ D a w e e EQ
“Attachments: View file attachments” button on the left-hand side of the form. © | S x
This will open all the documents. ] - @

@ W ”

Name

If you have accidently attached the wrong document, just select the [Etachments: View il tachmens) @, & opeomso par
incorrect document and press “Delete” on your keyboard. A warning will open _—
confirming if you want to delete the document. Select “Yes” or “No”
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